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Health Executive Service

APPOINTMENT / ACTING FORM

(Remuneration up to midpoint)
Instructions:  
· Please include a copy of the HES office Job description form (JDF).
· Email the completed Appointment / acting form to HES@health.wa.gov.au.
	SECTION 1:           EMPLOYEE PERSONAL DETAILS

	Employee name
	(Full legal name)
	Employee no:

	Home address
	

	Email
	
	Mobile:

	
	


	SECTION 2:          APPOINTMENT / ACTING DETAILS

	2.1
	Health Service Provider
	

	2.2
	HES office title
	(Please attach a copy of the JDF)

	2.3
	Position number
	

	2.4
	Term commencement date
	(The commencement date must not be before the breach period in a recruitment process concludes, if applicable)

	2.5
	Term end date
	(For an appointment, maximum 5 years; for an acting, maximum 12 months cumulative)

	2.6
	Reason for the acting period
	(if applicable)

	2.7
	Will the employee be acting in a health executive role? If so, what is their substantive position title and classification level?
	

	2.8
	Will the employee receive an on-call allowance?
	(If yes, the Chief Executive will need to approve the on-call allowance form)

	2.9
	Is the employee a medical practitioner?
	(If yes, do not complete 2.10 and 2.11. We will contact you to discuss this appointment as additional remuneration may be available)

	2.10
	HES classification grade
	(Refer to HES classification and remuneration structure)

	2.11
	Remuneration/Salary*
	$ (Inclusive of superannuation)
(Note: If the employee is acting, remuneration must be between the minimum and midpoint remuneration value) 

	2.12
	Is the employee a Goldstate superannuation member?
	(If yes, the employee will receive superannuation entitlements in accordance with that scheme)

	
	


	SECTION 3:            OTHER DETAILS

	

	Right of return (RoR) 
	(Select)
	
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please confirm employee has elected to retain a ROR
	(RoR only applies to health executive appointments. Where a request for appointment is made, and the employee holds a current permanent position at the HSP, the HSP will need to confirm whether the employee elects to retain a RoR to their current classification level, in accordance with section 132 of the Health Services Act 2016. 
RoR does not apply to acting arrangements, therefore this section does not need to be completed for an acting). 

	If yes, RoR position and classification level
	

	RoR Industrial Award
	

	
	


CHECKLIST: 
 FORMCHECKBOX 
    Position JDF attached
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